
 

  

 

 

 

E-submission (IAMIS* upload) 

Subject Guide 2024 

 

This booklet outlines the subject specific requirements for each subject 

using e-submission (IAMIS upload) in 2024, as well as the 

recommended file types and maximum file sizes when uploading work.  

 

It also contains brief advice relating to the upload process. For more 

detailed step by step advice please rea2 841.92 re
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E-submission 

 

Preparing for e-submission (IAMIS upload) 
1. 

http://www.wjecservices.co.uk/
/media/oggjygmv/2022-iamis-step-by-step-guidelines.pdf
/media/oggjygmv/2022-iamis-step-by-step-guidelines.pdf


/media/oggjygmv/2022-iamis-step-by-step-guidelines.pdf
/media/oggjygmv/2022-iamis-step-by-step-guidelines.pdf
/home/administration/key-dates-and-timetables/#tab_2
/qualifications
https://www.eduqas.co.uk/qualifications/


/qualifications/additional-english-entry-pathways/#tab_keydocuments
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Creative, Media and Performance Arts 

Requirements for the subject are as follows.  

Subject authentication and declaration MUST be present and complete. Work submitted 

without the correct documentation will be recorded as zero. 

 
Subject Code(s) 6006A2 – Award (Entry 2) 

6006C2 – Certificate (Entry 2) 
6006D2 – Diploma (Entry 2) 
6006A3 – Award (Entry 3) 
6006C3 – Certificate (Entry 3) 
6006D3 – 

/umbraco/surface/blobstorage/download?nodeId=4693
/umbraco/surface/blobstorage/download?nodeId=4692
/umbraco/surface/blobstorage/download?nodeId=4692
/umbraco/surface/blobstorage/download?nodeId=4694
/umbraco/surface/blobstorage/download?nodeId=4694
/umbraco/surface/blobstorage/download?nodeId=4695
/umbraco/surface/blobstorage/download?nodeId=4697
/umbraco/surface/blobstorage/download?nodeId=4697
/umbraco/surface/blobstorage/download?nodeId=4698
/umbraco/surface/blobstorage/download?nodeId=35755
/umbraco/surface/blobstorage/download?nodeId=35755
/umbraco/surface/blobstorage/download?nodeId=35756
/umbraco/surface/blobstorage/download?nodeId=35757
/umbraco/surface/blobstorage/download?nodeId=35757
/umbraco/surface/blobstorage/download?nodeId=35758
/umbraco/surface/blobstorage/download?nodeId=35759
/umbraco/surface/blobstorage/download?nodeId=4706
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Healthy Living and Fitness 

 

Requirements for the subject are as follows.  

Subject authentication and declaration MUST be present and complete. Work submitted 

without the correct documentation will be recorded as zero. 

 
Subject Code(s) 6011A2 – Award (Entry 2) 

6011C2 – Certificate (Entry 2) 
6011A3 – Award (Entry 3) 
6011C3 – Certificate (Entry 3) 

Subject(s) All units (Except practical units) 

Details Files should be zipped up and submitted. The file should use the naming 

convention:  

Unit code-Entry Level–Centre Number-Candidate Number- Candidate 
Forename and Surname, e.g. 6011-A2-99977-24403-Anne Example 

To be uploaded For each candidate in the sample, upload one document of evidence 
containing:  
 

¶ Authentication sheet - only ONE per candidate is required 
provided all units for which (s)he has been entered. 

 

¶ Internal Verification – One for each candidate 
 

¶ Transcript - Ensure these are individual to each candidate. 
 

This evidence should be combined into one PDF, Word, or PowerPoint 
file per learner. Please do not upload multiple documents per candidate.   

Submit work for Sample 

File types accepted word, pdf, ppt 

Advisable maximum 
upload file size (MB) 

600 – per candidate 

 

NB: Practical units will be assessed by a visiting moderator and do not require upload 

of files.  
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Humanities 

 

Requirements for the subject are as follows.  

Subject authentication and declaration MUST be present and complete. Work submitted 

without the correct documentation will be recorded as zero. 

 
Subject Code(s) 6005A2 – Award (Entry 2) 

6005C2 – Certificate (Entry 2) 
6005D2 – Diploma (Entry 2) 
6005A3 – Award (Entry 3) 
6005C3 – Certificate (Entry 3) 
6005D3 – Diploma (Entry 3) 

Subject(s) All units 

Details Files should be zipped up and submitted. The file should use the naming 

convention:  

Unit code-Entry Level–Centre Number-Candidate Number- Candidate 
Forename and Surname, e.g. 6005-E2-99977-24403-Anne Example 

To be uploaded In each unit, for each level (E2 or E3), for each of the candidates 

identified in the sample create a single pdf or word document that 

contains the following: 

¶ A completed Candidate Declaration Sheet. 

¶ A completed WJEC Assessment Record – relevant to the unit and 

entry level. 

¶ Candidate work – marked and annotated to reflect Assessment 

Criteria noted in the Assessment Record. 

¶ A Witness Statement (if appropriate) – this should relate to the 

individual candidate, not to a group of candidates.  

 

If you are uploading an MP3 or audio file as well, please -9(l)5(l)5(,5(ar)5(d)-2( ()-15(E)4(n)-2)-5(e -9(l)5(l)5(,5(ar)5(d)-2(1 392.59 389.81 Tm
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ICT Users 

 

Requirements for the subject are as follows.  

Subject authentication and declaration MUST be present and complete. Work submitted 

without the correct documentation will be recorded as zero. 

 
Subject Code(s) 6010A1 – Award (Entry 1) 

6010C1 – Certificate (Entry 1) 
6010A2 – Award (Entry 2) 
6010C2 – Certificate (Entry 2) 
6010A3 – Award (Entry 3) 
6010C3 – Certificate (Entry 3) 
6010A4 – Award (Level 1) 
6010C4 – Certificate (Level 1) 

Subject(s) All units 

Details Files should be zipped up and submitted.



 

10 

Independent Living 

 

Requirements for the subject are as follows.  
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Personal and Social Development 

 

Requirements for the subject are as follows.  

Subject authentication and declaration MUST be present and complete. Work submitted 

without the correct documentation will be recorded as zero. 

 
Subject Code(s) 6001A2 – Award (Entry 2) 

6001C2 – Certificate (Entry 2) 
6001A3 – Award (Entry 3)
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Science Today 

 

Requirements for the subject are as follows.  

Subject authentication and declaration MUST be present and complete. Work submitted 

without the correct documentation will be recorded as zero. 

 
Subject Code(s) 6004A2 – Award (Entry 2) 

6004C2 – Certificate (Entry 2) 
6004D2 – Diploma (Entry 2) 
6004A3 – Award (Entry 3) 
6004C3 – Certificate (Entry 3) 
6004D3 – Diploma (Entry 2) 

Subject(s) All units 

Details Files should be zipped up and submitted. The file should use the naming 

convention:  

Unit code-Entry Level–Centre Number-Candidate Number- Candidate 
Forename and Surname, e.g. 6004-A3-99977-24403-Anne Example 

To be uploaded In each unit, for each level (E2 or E3), for each of the candidates 

identified in the sample create a single pdf or word document that 

contains the following: 

¶ A completed Candidate Authentication (Declaration) Sheet. 

¶ A completed WJEC Assessment Record – relevant to the unit and 

entry level. These can be found within the ‘units and guidance’ 

document on the Entry Pathways Science Today webpage 

¶ Candidate work – marked and annotated to reflect Assessment 

Criteria noted in the Assessment Record. 

¶ A Witness Statement (if appropriate) – this should relate to the 

individual candidate, not to a group of candidates.  

Submit work for Sample 

File types accepted word, pdf, ppt 

Advisable maximum 
upload file size (MB) 

600 – per candidate 

 

  

/umbraco/surface/blobstorage/download?nodeId=42336
/umbraco/surface/blobstorage/download?nodeId=24623
/umbraco/surface/blobstorage/download?nodeId=24624
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Welsh Second Language  

 

Requirements for the subject are as follows.  

Subject authentication and declaration MUST be present and complete. Work submitted 

without the correct documentation will be recorded as zero. 

 
Subject Code(s) 6012A2 – Award (Entry 2) 

6012C2 – Certificate (Entry 2) 
6012A3 – Award (Entry 3) 
6012C3 – Certificate (Entry 3) 

Subject(s) All units 

Details Files should be zipped up and submitted. The file should use the naming 

convention:  

Unit code-Entry Level–Centre Number-Candidate Number- Candidate 
Forename and Surname, e.g. 6012-A3-99977-24403-Anne Example 

To be uploaded For each candidate in the sample, the following must be uploaded (there 
are further instructions below on how to upload these tasks as separate 
documents):  
 
3 completed units for the Award (E2/E3). 

5 completed units for the Certificate (E2/E3). 

3 tasks per unit entered (all tasks with written evidence must be marked 

and annotated by the teacher). 

Assessment Record per unit entered (signed and dated by the teacher). 

Candidate Authentication Sheet (listing all the units the candidate has 

been entered for, signed and dated by the candidate and the teacher). 

Scripts for the listening and reading tasks must be uploaded with the 

work for all candidates  

Mp3 audio files (for the 3 tasks in Unit 6365 and for the 1 task in Unit 

6368) must be uploaded with the work. 

Submit work for Sample 

File types accepted word, pdf, mp3 

Advisable maximum 
upload file size (MB) 

600 – per candidate 

 

  



 

17 



 

18 

  



https://www.wjecservices.co.uk/login.asp
https://www.wjecservices.co.uk/login.asp
https://www.wjecservices.co.uk/login.asp
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Subject authentication and declaration MUST be present and complete. Work submitted 

without the correct documentation will be recorded as zero. 

French, German, Spanish, Italian, Mandarin, Japanese 

Subject Code(s) 
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Vocational Awards– Internally Assessed 
 

Constructing the Built Environment (Wales) 

 

Requirements for the subject are as follows.  

Subject authentication and declaration MUST be present and complete. Work submitted 

without the correct documentation will be recorded as zero.  

 

Subject Code(s) 981201 

Subject(s) Unit 2 – Practical Construction Skills 

Details Files should be zipped up and submitted. The file should use the naming 

convention:  
 

Unit code–Centre Number-Candidate Number- Candidate Forename 
and Surname, e.g. 981201-99977-24403-Anne Example 



 

23 

Submit work for Sample 

File types accepted 
word, pdf, mp3 and images in various potential formats. The work must 
be accessible to the moderator. 

Advisable maximum 
upload file size (MB) 

600 – per candidate 

 

Creative and Media 

 

Requirements for the subject are as follows.  
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Event Operations  

 

Requirements for the subject are as follows.  

Subject authentication and declaration MUST be present and complete. Work submitted 

without the correct documentation will be recorded as zero.  

 
Subject Code(s) 5599U2 

5599U3 

Subject(s) Unit 2 – Event Operations 
Unit 3 – Event Planning 

Details Files should be zipped up and submitted. The file should use the naming 

convention:  

Unit code–Centre Number-Candidate Number- Candidate Forename 
and Surname, e.g. 5599U2-99977-24403-Anne Example 

To be uploaded For each candidate in the sample, the following must be submitted: 
 

¶ Candidate work – marked and annotated to reflect Assessment 
Criteria noted in the Assessment Record. (All tasks merged into 
one document). 

 

¶ Assessment Paperwork including Mark Record Sheet, 
Observation Record (for each candidate), Timesheet, 
Assessment Checklist and Witness Statement (if appropriate). 

 

¶ Assessment paperwork can be found in Internal Assessment 
Coursework Forms Level 1/2 Event Operations (wjec.co.uk). 

 

Submit work for Sample 

File types accepted word, pdf, mp3 

Advisable maximum 
upload file size (MB) 

600 – per candidate 

 

  

/qualifications/event-operations-level-1-2/#tab_keydocuments
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Tourism  

 

Requirements for the subject are as follows.  

Subject authentication and declaration MUST be present and complete. Work submitted 

without the correct documentation will be recorded as zero.  

 
Subject Code(s) 980101 

980301 

Subject(s) Unit 1 – Customer Experience 
Unit 3 – Developing UK  Tourist Destinations 
 

Details Files should be zipped up and submitted. The file should use the naming 

convention:  

Unit code–Centre Number-Candidate Number- Candidate Forename 
and Surname, e.g. 980101-99977-24403-Anne Example 

To be uploaded For each candidate in the sample, the following must be submitted: 
 

¶ Candidate work – marked and annotated to reflect Assessment 
Criteria noted in the Performance Record Sheet. (All tasks 
should be merged into one document). 

 

¶ Assessment Paperwork including Assignment Brief, 
Performance Record Sheet, Observation Record (if appropriate) 
and Witness Statement (if appropriate). 

 

¶ Assessment paperwork can be found in Sample Assessment 
Materials Level 1/2 Tourism (wjec.co.uk). 

 

Submit work for Sample 

File types accepted word, pdf, ppt, or alternative ICT presentation materials  

Advisable maximum 
upload file size (MB) 

600 – per candidate 

 

  

/qualifications/tourism-level-1-2/#tab_keydocuments
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Construction and the Built Environment (England) 

 

Requirements for the subject are as follows.  

Subject authentication and declaration MUST be present and complete. Work submitted 

without the correct documentation will be recorded as zero. 

 

Subject Code(s) E819U3 

Subject(s) Unit 3 – Constructing the Built Environment 

Details Files should be zipped up and submitted. The file should use the naming 

convention:  

Unit code–Centre Number-Candidate Number- Candidate Forename 
and Surname, e.g. E819U3-99977-24403-Anne Example 

To be uploaded For each of the candidates identified in the sample:  

From the Candidate pack – Candidate declaration and Candidate time 

record sheet   

From the Assessor pack – Assessment record sheets with marking 

decisions  

Plus candidate evidence, covering each of the three skills:   

¶ Specification 

¶ Success criteria 

¶ Reports 

¶ Written evaluations 

 

The candidate work is to be submitted as one written document. 

Photographs can be submitted separately but should be clearly named 

and placed in a folder. 

Submit work for Sample 

File types accepted 
A zipped folder to include (not exhaustive) word, pdf, images and 
multimedia (if appropriate). Work must be accessible by the moderator. 

Advisable maximum 
upload file size (MB) 

600 – per candidate 
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Engineering 

 

Requirements for the subject are as follows.  

Subject authentication and declaration MUST be present and complete. Work submitted 

without the correct documentation will be recorded as zero. 

 

Subject Code(s) 5799U1 

Subject(s) Unit 1 – Manufacturing Engineering Products 

Details Files should be zipped up and submitted. The file should use the naming 

convention:  

Unit code–Centre Number-Candidate Number- Candidate Forename 
and Surname, e.g. 5799U1-99977-24403-Anne Example 

To be uploaded 2 files per candidate – named accordingly 

¶ Admin file to include: Named (‘candidate name + Admin’)

 Candidate Declaration 

 Candidate Time Record Sheet 

 Assessment Record Sheets 

 Observation Record 

 

¶ Evidence file to include: All Candidate work and information 

used to make assessment judgements and decisions 

Submit work for Sample 

File types accepted word, pdf, ppt, excel, picture files 

Advisable maximum 
upload file size (MB) 

600 – per candidate 

 

 

Subject Code(s) 5799U2 

Subject(s) Unit 2 – Designing Engineering Products 

Details Files should be zipped up and submitted. The file should use the naming 

convention:  

Unit code–Centre Number-Candidate Number- Candidate Forename 
and Surname, e.g. 5799U2-99977-24403-Anne Example 

To be uploaded 2 files per candidate – named accordingly 

¶ Admin file to include: Named (‘candidate name + Admin’)

 Candidate Declaration 

 Candidate Time Record Sheet 

 Assessment Record Sheets 

 Observation Record 

 

¶ Evidence file to include: All candidate work and information used 

to make assessment judgements and decisions 

Submit work for Sample 

File types accepted word, pdf, ppt, excel, picture files 

Advisable maximum 
upload file size (MB) 

600 – per candidate 



 

29 

 

Health and Social Care (England) 
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ICT 

 

Requirements for the subject are as follows.  

Subject authentication and declaration MUST be present and complete. Work submitted 

without the correct documentation will be recorded as zero. 

 

Subject Code(s) 5539U2

 

/qualifications/level-1-2-vocational-award-in-ict/#tab_keydocuments
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Advisable maximum 
upload file size (MB) 

600 – per candidate 

 

Subject Code(s) 4513U5 

Subject(s) Unit 5 – Markets and Customers 

Details Files should be zipped up and submitted. The file should use the naming 

convention:  

Unit code–Centre Number-Candidate Number- Candidate Forename 
and Surname, e.g. 4513U5-99977-24403-Anne Example

5



/umbraco/surface/blobstorage/download?nodeId=25298
/umbraco/surface/blobstorage/download?nodeId=25297


https://www.wjecservices.co.uk/login.asp
https://www.wjecservices.co.uk/login.asp
https://www.wjecservices.co.uk/login.asp
https://www.wjecservices.co.uk/login.asp
https://www.wjecservices.co.uk/login.asp
https://www.wjecservices.co.uk/login.asp
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https://www.wjecservices.co.uk/login.asp
https://www.wjecservices.co.uk/login.asp
https://www.wjecservices.co.uk/login.asp
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https://www.wjecservices.co.uk/login.asp
https://www.wjecservices.co.uk/login.asp
https://www.wjecservices.co.uk/login.asp
https://www.wjecservices.co.uk/login.asp
https://www.wjecservices.co.uk/login.asp
https://www.wjecservices.co.uk/login.asp
https://www.wjecservices.co.uk/login.asp
https://www.wjecservices.co.uk/login.asp
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Medical Science 

 

Requirements for the subject are as follows.  

Subject authentication 
and declaration MUST 
be present and 
complete. Work 
submitted without the 
correct documentation 
will be recorded as 
zero.Subject Code(s) 

4463U4 

Subject(s) Unit 4 – Medicines and Treatment of Disease 

Details Files should be zipped up and submitted. The file should use the naming 

convention:  

Unit code–Centre Number-Candidate Number- Candidate Forename 
and Surname, e.g. 4463U4-99977-24403-Anne Example 

To be uploaded For each candidate in the sample, the following must be submitted: 
 

¶ Tasks 1-3 (all tasks merged into one file) 
 

¶ Candidate declaration from the model assignment on the WJEC 
secure website  (signed by both assessor and candidate).  

https://www.wjecservices.co.uk/login.asp
https://www.wjecservices.co.uk/login.asp
https://www.wjecservices.co.uk/login.asp
https://www.wjecservices.co.uk/login.asp
https://www.wjecservices.co.uk/login.asp
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Advisable maximum 
upload file size (MB) 

600 – per candidate 

Tourism (Legacy) 

 

Requirements for the subject are as follows. Subject authentication and declaration MUST 

be present and complete. Work submitted without the correct documentation will be 

recorded as zero. 

 

Subject Code(s) 4583U2 

Subject(s) Unit 2 – Worldwide Tourism Destinations 

Details Files should be zipped up and submitted. The file should use the naming 

convention:  

Unit code–Centre Number-Candidate Number- Candidate Forename 
and Surname, e.g. 4583U2-99977-24403-

/qualifications/tourism-level-3/#tab_keydocuments
/qualifications/tourism-level-3/#tab_keydocuments
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Tourism (NEW) 

 

Requirements for the subject are as follows.  

Subject authentication and declaration MUST be present and complete. Work submitted 

without the correct documentation will be recorded as zero. 

Subject Code(s) 4803U3 

Subject(s) Unit 3 – Managing the Customer Experience  

Details Files should be zipped up and submitted. The file should use the naming 

convention:  

Unit code–Centre Number-Candidate Number- Candidate Forename 
and Surname, e.g. 4803U3-99977-24403-Anne Example 

To be uploaded For each candidate in the sample, upload one document of evidence 
containing:  

¶ Admin:  

¶ Candidate Declaration Form 

¶ Candidate Time Record Sheet 

¶ Candidate Mark Record Form 

¶ Observation Form 

¶  

¶ 
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¶ Presentation of findings merged into one document 

 

Submit work for Sample 

File types accepted word, pdf, mp3 

Advisable maximum 
upload file size (MB) 

 600 per candidate 

 

 

Tourism (NEW) 

 

Requirements for the subject are as follows.  

Subject authentication and declaration MUST be present and complete. Work submitted 

without the correct documentation will be recorded as zero. 

 

Subject Code(s) 4803U5 

Subject(s) Unit 5 – Planning, Co-ordinating and Running an Event  

Details Files should be zipped up and submitted. The file should use the naming 

convention:  

Unit code–Centre Number-Candidate Number- Candidate Forename 
and Surname, e.g. 4803U5-99977-24403-Anne Example 

To be uploaded For each candidate in the sample, upload one document of evidence 
containing:  

¶  Admin
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To be uploaded For each candidate in the sample, upload one document of evidence 
containing:  

¶ A Admin:  

¶ Candidate Declaration Form 

¶ Candidate Time Record Sheet 

¶ Candidate Mark Record Form 

¶ Observation Form 

¶ Unassessed Participation Declaration Form 

 

 

¶ Evidence:  

¶ Presentation of findings merged into one document 

 

Submit work for Sample 

File types accepted  word, pdf, mp3 

Advisable maximum 
upload file size (MB) 

 600 per candidate 

 

Tourism (NEW) 
 

Requirements for the subject are as follows.  

Subject authentication 
and declaration MUST 
be present and 
complete. Work 
submitted without the 
correct documentation 
will be recorded as 
zero.Subject Code(s) 

4803U7 

Subject(s) Unit 7 – Employment in Tourism and Events  

Details Files should be zipped up and submitted. The file should use the naming 

convention:  

Unit code–Centre Number-Candidate Number- Candidate Forename 
and Surname, e.g. 4803U7-99977-24403-Anne Example 

To be uploaded For each candidate in the sample, upload one document of evidence 
containing:  

¶  Admin:  

¶ Candidate Declaration Form 

¶ Candidate Time Record Sheet 

¶ Candidate Mark Record Form 

¶ Observation Form 

¶ Unassessed Participation Declaration Form 

 

¶ Evidence:  

¶ Presentation of findings merged into one document 

 

Submit work for Sample 
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File types accepted  word, pdf, mp3 

Advisable maximum 
upload file size (MB) 

 600 per candidate 

 

Subject Code(s) 4803U8 

Subject(s) Unit 8 – Adapting to Change in the Tourism Industry
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To be uploaded For each candidate in the sample, the following must be submitted: 
 
Candidate work – marked to reflect Assessment Criteria. The tasks 
submitted for moderation should contain the written answers, the A4 
page of notes, the bibliography, and the controlled assessment 
coversheet. 
 
Latin Form L13B found on the website under the Controlled Assessment 
tab. 
 

Submit work for Sample 

File types accepted Word, Pdf, Zip 

Advisable maximum 
upload file size (MB) 

600 – per candidate 

  

/qualifications/latin-level-1-certificate/#tab_keydocuments
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¶ If the centre operates on an e-portfolio system, the External 
Quality Assurer should be provided with log in details to view 
evidence 

Submit work for Sample 

File types accepted word, pdf 

Advisable maximum 
upload file size (MB) 

600 – per candidate 
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GCE – Internally Assessed 
 

Built Environment (WJEC) 

 

Requirements for the subject are as follows.  

Subject authentication and declaration MUST be present and complete. Work submitted 

without the correct documentation will be recorded as zero. 

 

Subject Code(s) 
2509U2 
1509UA 
1509UB 

Subject(s) Unit 2: Design and planning practices 
GCE Unit 4: Construction Practices (Building Surveying)  
GCE Unit 4: Construction Practices (Surveying Land) 

Details Files should be zipped up and submitted. The file should use the naming 

convention:  

Unit code–Centre Number-Candidate Number- Candidate Forename 
and Surname, e.g. 2509U2-99977-24403-Anne Example 

To be uploaded  
For each of the candidates identified in the sample the following should 
be included: 

¶ The completed work for the designing and planning tasks  
a – e based on the assessment brief issued (Unit 2). 

¶ The completed work for building or land surveying tasks (Unit 4) 
 

¶ The files associated with the 2D and 3D digital work 
 
Candidate work should be marked and annotated to reflect all task 
assessment requirements and decisions.  
 

Submit work for Sample 

File types accepted 
Word, PDF, images 



https://www.healthandcarelearning.wales/qualifications/advanced-gce-and-advanced-subsidiary-gce-in-health-and-social-care-and-childcare/
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GCSE – Internally Assessed  

Built Environment (WJEC) 
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Built Environment (WJEC) 

 

Subject Code(s) 3509U3 

Subject(s) Unit 3 Exploring the Built Environment 

Details Files should be zipped up and submitted. The file should use the naming 

convention:  

Unit code–Centre Number-Candidate Number- Candidate Forename 
and Surn6 Tf 
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Food and Nutrition (WJEC) 

 

Requirements for the subject are as follows.  

Subject authentication and declaration MUST be present and complete. Work submitted 

without the correct documentation will be recorded as zero. 

 

Subject Code(s) 3560U20 

Subject(s) Unit 2 – Food and Nutrition in Action  

Details Files should be zipped up and submitted. The file should use the naming 

convention:  

Unit code–Centre Number-Candidate Number- Candidate Forename 
and Surname, e.g. 3560U20-99977-24403-Anne Example 

To be uploaded For each candidate in the sample, upload one document of evidence 
containing: 
 

¶ Evidence: 
NEA1 and NEA 2 
 

¶ Admin  




