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JOB DESCRIPTION  

 

Job Title: Regulatory Reporting and Statistics Manager 

Department: Directorate of Qualifications and Assessment Delivery 

Section: Research 

Responsible to: Head of Regulatory Reporting and Statistics  

Grade: 9 

Location: Western Avenue, Cardiff 

Main purpose of Job:  
 

 
The Regulatory Reporting and Statistics Manager coordinates and leads the accurate production and submission 
of scheduled and ad-hoc statistical outputs ς including scheduled and unscheduled regulatory reports and 
examination results ς reporting to the Head of Regulatory Reporting and Statistics and senior Research and 
Standards staff as necessary.  
 

As an integral part of the Research & Standards team, the post-holder will also proactively support research 
activities across the organisation: coordinating research, collating and analysing data, to deliver the results to 
the requirements of our stakeholders, which include regulators, subject officers and technical/standards teams 
across awarding organisations.  
 

Principal Duties and Responsibilities:  

 
Preparation of statistical material for awarding and regulatory purposes 

¶ Producing accurate statistical tables, reports and analyses required by regulatory bodies or for internal 

purposes. 

¶ Leading and co-
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¶ To produce and check analyses of awarding outcomes, for reporting to regulators during the examination 

awarding periods. 

 
Research and statistical analysis 

¶ 
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Person Specification  

 

Job Title: Regulatory Reporting and Statistics Manager 

Department: Directorate of Qualifications and Assessment Delivery 

Highly Desirable criteria are the optimum skills and experience the applicant will ideally have.  Desirable 
criteria are those which would add value to the job if present, and also include potential for growth and 
development into the role. 

 

Skills and Abilities  

 
Highly desirable 

¶ A high level of numeracy. 

¶ Statistical competency. 

¶ The ability to interpret and comment on numerical information. 

¶ Research and report writing skills for internal/external requirements. 

¶ Excellent IT skills are essential particularly in the use of Excel, Word and other Microsoft Office 
applications. 

¶ Able to carry out work accurately and pay attention to detail. 

¶ Sound organisational and administrative skills. 

¶ Good communication skills, both oral and written, with an ability to handle enquiries tactfully and 
efficiently. 

¶ Ability to organise, prioritise and complete a varied workload with minimal supervision and an ability to 
work calmly and carefully under pressure. 

¶ Ability to use initiative ς in particular a flexible approach to problem solving is required. 

¶ Ability to use specialist statistical software. 

¶ Project management skills. 
 
Desirable 

¶ Welsh language skills 
 

Knowledge  

 
Highly desirable 

¶ 
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Training / Qualifications   

 
Desirable 

¶ Honours degree or equivalent. 

¶ Qualification(s) demonstrating a high level of numeracy or statistical competency. 

¶ Qualifications demonstrating research skills. 
 
  



mailto:ad@cbac.co.uk
mailto:hr@wjec.co.uk

